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U-25/12/Standing Committee/2022-Med.V (e-100544)/3% Dtd:07.03.25

To

Deans/Medical Superintendents PGIMSR’s/MC/Hospital
Regional Directors, SMO’s ESIC
DIMS, ESIS All States/UT’s

Sub:

Non-Submission of Standing Committee data & GeM Procurement data

online through ERP module-reg.

Ref:

Web uploads (Console No. 10945/2022 dt. 02.08.22 and Console No.

11221/2022 dt. 30.09.22).

Respected Sir/Madam,

This is in continuation to Rate Contract Cell, HQRS earlier instructions on
the captioned subject vide which it was earlier brought to your kind notice that:

« Monthly/Fortnightly data of Inventory and Expiry of ltems for allopathic

not

drugs procured through DG-ESIC Rate Contracts and data of Budget
Expenditure and Procurement of Drugs & Medical Items
(GeM/Non-GeM) is being strictly monitored by ESIC Headquarters’ office
and MoL&E.

All Deans/MS's/DIMS of State Directorates for feeding of data in ERP
module w.e.f. 01.08.2022 under material Management 2.0 of ERP
application.

The entries must be done within the dates stipulated and predefined on
the portal.

Necessary guidelines for recording data and system flow chart including
Role Assignments were also circulated for both the applications for
completion of activities needed for end users. For any assistant, user unit
may please contact HELPDESK.

In this context, it is informed that some ESIC/ESIS units (Annexure-A) are
uploading their data for inventory and Expiry for the F.Y 2023-24 and F.Y

2024-25 online through ERP module which has been viewed seriously.



All concerned ESI units (ESIC/ESIS- who have not uploaded/uploaded in-
complete data) are therefore requested to peruse the enclosed
enclosures (Annexure-A etc.) and submits Standing Committee data & GeM
Procurement data online through ERP module within the dates stipulated and
predefined on the portal without any fail, so that complete information may be
placed before the Standing Committee.

This issues with the approval of Medical Commissioner (Procurement).

Digitally sigWagtdy
Neeta Garbiyal

WA\A&Q@ BotinfSlcher (RC)

Copy to: Medical Commissioners (East, West, North, South and North East)
for monitoring.

Encl: As above
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U-25/12/Budget Expenditure/MOLE/2022-Med V [343 fere: 02.08.2022
dard
Director (Medical) Delhi/ Deans/Med. Superintendents Regional Directors DIMS, ESIS
Director (Medical) Noida PGIMSR's/MC/Hospital SMO's ESIC All States/UT's

Sub: Submission of Standing Committee data & GeM procurement data online through
ERP Module-reg

Ref: 1) Letter No. U-25/12/Misc/2020-Med. V/Pt-II-20 dated: 04.02.2022 regarding
submission of data for Standing Committee (copy enclosed).
2) E-mail dated: 11.04.2022 regarding submission of data of procurement
through GeM.

Respected Sir/Madam,

As you are aware that Monthly/Fortnightly data of Inventory and Expiry of items for
allopathic drugs procured through DG-ESIC Rate Contracts and data of Budget Expenditure and
Procurement of Drugs & Medical Items (GeM/Non-GeM) is being strictly monitored by ESIC
Headauarters” office and MoL&E.

In context to above, all Deans/MSs/DIMS of State Directorates are hereby informed that
ICT Division, ESIC HQRS has made online provision for feeding of data in ERP module
w.e.f. 01.08.2022 under Material Management 2.0 of ERP application with following
Heads:

a. Budget Expenditure and Procurement of Drugs & Medical Items: Mandatory
Fortnight reporting of data for procurement of 13 categories of Medical Items listed on (slide 10)
the user manual.
i) 1% fortnight entry window will remain open from 13%,14",15" of the same month.
i) 2 fortnight entry window will remain open from 29" ,30,31* or 28",297,30" of the same
month.
b. Allopathic Drugs Procured through DG-ESIC RC's (Standing Committee Report),
Monthly reporting of Inventory and Expiry of drugs where the entry window will remain
open from 1% to 3" of the following month,

Necessary guidelines for recording of data and system flow chart including Role Assignment
are attached with this web upload for both the applications for Completion of all the activities
needed for end users. For any assistance, user units may please contact [THELPDESK.

All user units shall submit the respective data on the portal itself. No separate
emails to be sent from now onwards to RC Cell for both the data.

It is imperative that the entries under both heads must be done within the dates
stipulated and predefined on the portal. In case user/s do not submit the data in
predefined time, then Competent Authority of the respective unit shall seek a waiver

through ITHELPDESK.
This issues with the approval of Competent Authority. st
ol a5
'6', #.f-' me MH
Enclo: As above e (& M :
7 e g (et / e, Med: A
Copy to:1) PPS/PS to DG/FC/CVO/MC(Procurement)/MC(MA)/M . o2
bu I, MeEw ﬂ!lhi-?

2) Website Content Manager for uploading on website FaRERGERE =iiad



Hinkttry of Labour & Empleyment, Governmant of Indle
panchdeep Bhawan: C.LG. Rosd:
Nirw Delhi = 110 002

by amait grmcor destcove S SHIE Tl ar 011-23134334
Mo, U-25/12/Misc/ H020-Med VW/PETT - O Datid: 04-02-2022

gy, e g Hesdquarters, Employoes” State Insurance Corporation

Te,
Drector {Medical) Delhl / Director (Medical) Roida,
Dean, All ESIC PGSIMSR's Madical Collages
Medical Supsrintzndents - All ESIC Hospitals
Director Insurance Medical Services - All States

Sub; hﬁmmdwmmm&umcmﬁmmmmumm
Standiing Commnitiee ESIC - rag.

fef: |, MHgrs. instruction no. U-25/12/Misc/2020-Med V P-11 dated 21-05-2021(copy enclosad).
ii, Hgrs. instruction no, U-25/12/Action Plan/2021-Med V P-1/357 dated 09-11-202 1{copy eriosad).
il Hars instruction no. U-25/12/Local Purchase/2021-Med V/1 dated 03-01-2022 {copy endosad),

SirfMadam,

Refarence captioned m.mmdumaﬂdﬁmwchHwﬂm
ara baing continuously reported to ESIC Headguarters' office.

Pursuant to the perisdic directions already issued by ESIC Headquarters’ office on the captioned
MIsmmmmdeWHMHmmNemm
mdm-nmmumwwmmmmmummdw“m
WHMmWCMﬁwWWMWnMMW
of carrying cost white balancing the supply and demand with no chstlescsnce.

Irventary management by Deans, Medical suparintandents and DIMS of respective produring units
smuuuadammammukmmmmm#m!urpmlruuml!l:-vm
matrin, dsease provaience etc such that the procurement i prudent.

Ewpiry of stores (Drugs/Consumables/Lab items/sutures/IOUImplants etc.) shouid be carefully
mmumumm-mmmmuuMMMdmwn
mmmmumwmmhm

Az directed, ﬁummmﬂﬂguﬂm&mmﬂM:ﬁﬂmﬂﬁm&Md
rmwmmmmutmm[m.mmwwmdmﬂm
sheuld be submitted in the foliowing format:

mmmnuwhmmmmmdm;
Mame ol thelocabion. — . = —ium
Data for the manthel. .. — — .. .{t“mhhihrhdulmmmnthﬂmﬂmm

(At first instance, cost of inventory is ONLY for Allopathic drugs procured through DGESIC RC's in
Rupess)

Sio. | Opemng bulance of | Totel tost of [ Total oet  of Oosing batance of | Cost of &ired |
imeentory. BTpaes condLimplian Irveritory. | grugs duning  the
{Cumulative cost on | received (oo durlivg the month | (Cumulative l:ml|m1thl.":!nw] !
1% of each month) ordered)dusing 8t the end of each [

| the memth . manih) —t

E |

2 |

hﬁ:hn.ﬂnmﬁmnﬂriﬂdkuhluhmhﬂdmmwminﬂ




Further, in i contest followings devections are again retersted for strict compliance: -

L MUMMMMWMWMMWW
Procedurs and quidslings oued from Hesdguartess' offics from tre to toe,

Z mwunmnnmmueﬁmwmmﬂmntw
Constitizec by the Head of the Instution, hased on past consumption of three years/trends eic,
mmmmmmwwmmm&wﬁ,mm&nmmubm
Farmulary 10 be impamentad in the respactive unt.

i Mmmuuhﬂht#ﬂhmﬁﬂlwﬂmmmmrm*ww
2 1230 tima to maintain optimum iventeny with ieast obsolascenoa,

4, mmtmwﬂminmﬂﬁmmﬂmihmm

8) All ESIC locations to use the Matelal managerment and ERP modude of ESIC for
procurement And release of payments of drugs purchased through DGESIC Batn
tmmhmfmrm.mmwmmﬂmwﬂmnﬁm&ww
order shiwdd be generatad,

b) lﬁﬁﬁmmwmumnhwmwt
Module of Dhanwant on ESIC Panchdesn parmal

c) WYWMMMMDIRM?MMMMHMDGEIWW
pharmaceutical firms and payments released aocordingly, There Is no role of any
mmmummemwwhmwmmlcm
Contracts,

S.MﬂthfrﬁuﬂlmirxmmﬁwmwmeMHmwm
Deana/MS/DIMS Nominated authority,

6. m&mmmwzmmmhmmmammmwmm
mafﬂmﬁnn-ﬁmmfmrﬂmm-ﬁnmm:hmmm
mﬂmmmdmﬂMWMnummmﬁwﬂ

& maﬁrrnmwmg.urmmmmmmmummmm
thareof for ALdit and Vigitanre purposes.

B HlEEmemmmmmwrmmwmsmmmr:mmﬂ

It is again reiterated that prudent procurement, malntenance of optimum Invenatory,
administrative action for expired items in concurrence with F&A and malintaining financlal
mhmmwdnmﬂmmﬂmumnmmmm
Nﬂdﬁtlﬂﬂﬁﬂﬂﬂiﬂlhﬂﬁﬂﬂpﬂrﬁhﬂﬂmﬂmmhumm

This lssues with the apgroval of Dioctor Ganerat,

e,
py.w»:_:;n:;_ﬁ%

oy o & mmissionet (RO}

L. FPS/FS to DG, FC, CVO, MC(PC), MOIMABMS), MC{ME), MC{A . )

2. State Medical Officers and Regianal Directons of All States for wth DIMS, Q)

3. Webste Content Manager with request for upksading on ESIC L AT

4. Hindh Caii for transiation. a1y
5. Guard M/ Spere copy.

773

Ay
Dy. Medical Commissioner (RC)
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Budget Expenditure and Procurement of Drugs & Medical Items
(RC Cell)



Agenda

1. Overview

2. Workflow

3. User Roles under User Management

4. Process flow
5. Generate Report

6. Notes
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Budget Expenditure & Procurement of Drugs and Medical Items
Role Assignment for Creator, Store incharge

@ User Management - Mozilla Frefox — O -4

= erp.esicin/ESICHRM S /usermanagement_openUMConfigurationaction = I

Pragall

Logged in as 1 Mr Training HRMS

Useaer Management

Employsse Mumber : 910004 Name Mr. PRAMAY KUMAR
Location : ESIC Model Hospital - Rajaginagar Cadre : Assistant Director
User Role Mapping Datails
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Transaction Mams Rols rescriptcn
I:I: Procurarment Yerifier 1 -
|:[ Frocurarmant Fina| Approwverr
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El_ Purcha=sese Returmn Creator
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[ submz | | camet )
rRevoked
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Budget Expenditure & Procurement of Drugs and Medical Items
Role Assignment for Approval, MS/DEAN/DMD/DMN.

@ User Management - Mozilla Firefox = (| -

2 arp.esicinESICHRM S/ usarmianagemant_openlUMCanfiguration.actiol e | -

ogged in ax ¢ Mr Taeining HRMS

User Management

Ermployess Detsils
Employas Number : 910004 Mame ! ML PRANAY KUMAR
Location : ESIC Model Hospital - Rajaynagar Cadre : Assiistant Director
Basyyroll Financs HE SRS Matarial Managamant i
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In:l..u...lr..'< Cirugs Procured thraugh DG-ESTC R [] MS_DEAM_DMD_Medical I -~
Catalogue Master [[7] cstalegus Crastor
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iR BgE
y
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=
[[] Gonds Recsipt Note Approver 3
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{
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Role Assignment for HQ User,

@ Uszer Management - Mogills Feelox

B hthpafgateway Bt S

Lopged i ae ¢ M, Tralhing HEMY

Lisar M Gjemvent

HQ, User (RC-Cell Medical)

yiguita
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Emglayae MNumbar

101049

Version
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Expenditure and Procurement of Drugs & Medical Items

System flow

Store Incharge

Submit {\

ot

MS/Dean/DMD/DMN

1‘} Send Back

Version
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Store Incharge Login through myesic.esic.in or gateway.esic.in

User must enter the user name and password on the login page of ESIC portals. Eistat User Nattie and

Haa =
ESIC

thHTTel 9= 411 ==

Employess State Insurances Corporatian

Password in Text Box

Welcome to ESIC Employee Portal

Please Login with your credentials

User Name |amitarya |

We al ESIC commit to help our empioyaes by ensuring 2aueailability of infg i wiiile =1 Widentizlity
and imlegrty of daia
Login Instructions
e E EheEs I = I
R it 1024 x 788 resolution (IE 7.0+ & MoZilia
ESIC IT Service Desk Helpline
methods.”
Send mall o Cantralsendcaedes ki asiein with Subject Line (New Incident
Call te ValP Helpling - 700 3
19 £ Al Rights Resery
N - TS i ¥ = R, | &= g =] =f1lsm LUser= i 3 S ! i N
d 116 e ATSOe Y E

Version




Expenditure and Procurement of Drugs & Medical Items

Expenditure and Procurement of Drugs & Medical Items . The purpose is to allow the user to create a transaction for Medical locations (ESIC

Hospitals) . User must enter the user name and password on the login page of ESIC portals, DMD, DMN), he/she will click on ERP Application

and go to the MM 2.0. User will go to Inventory and click on Budget Expenditure and Procurement of Drugs & Medical Items and then user will

select 1 Fortnight Reporting or 2" Fortnight Reporting. For 1* fortnight entry window will remain open from 13™, 14th, 15" of the same

month & For 2" fortnight entry window will remain open from 29t , 30th 315t or 28th,29th ,30% of the same month,
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Expenditure and Procurement of Drugs & Medical Items
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Category of Item list

DG-ESIC RC Drugs

CPSE's Drugs

Local Purchase Allopathic Medicines
through empanelled local chemist

Local Purchase Allopathic Medicines
other then empanelled local chemist

Surgical Consumables and Disposables

Surgical Sutures

Intra Ocular Lens

Lab Chemical & Kits

¥-Ray Films

Orthopedic Implants

Medical Equipments

Dental Implants & Consumable

Other Miscellaneous Medical ltems({If
any)

© Emplovees Stabvinstieme N [ Miteis Wanszement B 0 =3 0K

tEQO A B -

B Most Viited | Getting Started @ 55 Pyl Q) 50 b @) B9 s - Uiy Lo (@) E5C e Q) £ Fomce (@) Evpdores Stateinme.  E5KC s Q) BBC boees @ T boms | E9C s

1]

84 eopdein T TratartensfernettDin nat artenTmmcmTybe=1 Bt me=tESAEEE2 40730 o

Pragall

!1!_ | Tmvmtary -ihln- IHE li—l- | T Search Em
Legzed v wm M PRANAY OUMAR  Szc: Lomtes B8 Cemm Lo SN Moded Hogital - Rafmimager iy
| Badg=t Expenditere and Procerement of Drogs 2nd Medics! Bems Pa— -
ITfﬂl-‘h‘Ull L gry Sorse=r I
| 51 fortnaght data
- fotel comulatove flotel comulative [Total romolative |
: : - ::u-g;.un :Ir;';:lm!- P pumenert fim 18R} of  heneromt {in AN of 'lm:mxr{:i:gl
|Mzme af ESEC ! = procurement processment ather  procarenent :
i .i?—n-dq-fi-p_ Latwgary o Tipm Jrcnl:ulﬂ b p-n-;:-t mm‘il:hmqk Bhrough Cot doting Ehan through Gadl  eerasl FY :H"“"":‘
| ’ Thragh M '?l"-'-lifl jmrrent FY o o the durng coreent FY op 2020 2007) up te
Wartmght by the fostmight Turimght |
e fr
Ind forimight data
:mrmmmm;
FE ] =
Mubrgs Kty
Cate Lges Rpms Dhmrranon [rmmants Status
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Category of ltem list

DG-ESIC RC Drugs

CP3E's Drugs

Local Purchase Allopathic Medicines
through empanelled local chemist

Local Purchase Allopathic Medicines
other then empanelled local chemist

Surgical Consumables and Disposables

Surgical Sutures

Intra Ocular Lens

Lab Chemical & Kits

®-Ray Films

Orthopedic implants

hiedical EQuipments

Dental Implants & Consumable

Other Miscellaneous Medical ltems(If
any)

=User needs to select ‘Category of Item’ from dropdown list

=User can Add or Delete the above category of items with check box

Version
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Expenditure and Procurement of Drugs & Medical ltems

If select 1°* Fortnight Reporting, user will be able to enter data only in 1-15 (Period of Reporting)

© Employess State Insuranc.. X @) Material Mansgement - B..,

€ =

e BEICAR

% TF
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&) Most Visited &) Getting Started @ ESIC Payroll @ ESIC hrms @8 ESIC hemis - User Login @ ESIC hrmis @ ESIC Finance @ Employess’ State Insur...

k)| ESIC

A4 Employees Stale Insurance Corporation

we O3 a O « -~

| ESIC hrems @ ESIC hrms @ ESIC hrms

Logged in asi Mr. PRANAY KUMAR

Base Locationmt ESIC - }B}

Current Location | ESIC Model Hospital - Rajajinagar

|- ESIC hirs

) x

I

Pragatl

Closa
Budget Expenditure and Procurement of Drugs and Medical Items } T==
Transscon No. :!*'—u‘.l.' Cersrated Na, Financial Year | 2022-:2023 !r“EﬂH! Jiily
1st fortnight data
T T
|lnt.—.|-l e Total cumuiatres Total cumulative |h:|t=rl cumulatres
Amount [in TNR) amoant (in INR} of [Amount (in INR) of Gmount (in INR) of
Previnaf ESEC Period of Reporting (Category of Itam :;nwmn: -!::'nle'::.} et praceisment "::cju(:';n et H::-;E::l:{.:hn::u i e ErRcureiEt sther  ranUmwest derug (Remarks
Location porieg EROryY — i apinares other then e s o O threugh Gem during [than through GeM  kurrent FY |
SRS through GeM ’:_hf’ I“' = leurrent FY up to the [during corrent FY up [(2022-2023) up Lo
s Fartnight to the Fortnight the fortnight
I ] I B !
ESIC Maods| Hospital - 5 el e s T ; " i i
_:L-F.;:-il:i.n:;;rplr fapen 150ch l—] :;-_}_—_F':lLL BT L!rll;:___-. 1 sfshfm gk TET R -.-_.%: |'l.|I;-_~.[-=..'..'¢.\.;s--: Kz Ja M MNaN .-‘-uh :
Bodd | Lwwts
2nd fortnight data
Hotings [Max 500 charescters)
Si-bemit | R amat
Mate~The daks 85 on 13th of 22ch menth muse be furnished by 16th of the ssme manth 2nd tha data 53 an 30,31 af eech month must be furmizhed by 15t of the fallewing menth
It is the zale respansibility of competent suthority to submit the updated dats by the dates mentioned failing which the window wall close an 18th of the ssme month for L3t fortnighe and 3rd of upe oming month for 2od farmight
Nobings History
Date Usar Name Designation | Comments | Status
Version 12
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Expenditure and Procurement of Drugs & Medical Items

If select 2" Fortnight Reporting, user will be able to enter data only in 16-30/31 (Period of Reporting). In the below
screen following columns “Amount of Procurement through GeM & Amount of Procurement other than through
Gem” are input field rest all are auto calculated.

Employees" State Insurance Co.. ﬂ Material Management - B... = + == [l o

| @ crpedicin/ESICMMVAmimTransactionsfartnightBata_ioad.actionfrequestType=28time= 165 51721 - L Segroh wEBE O % & O - -
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Approval of Transaction
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Expenditure and Procurement of Drugs & Medical Items

The purpose is to allow the user to approve transaction for Medical locations (ESIC Hospitals, DMD, DMN)

Erripragmes’ Blabe iaaudnmnm Dn., - W PAmlmeial PBAarageremel o i = W Faieiinl Rl gersaen o T, . -+
i | w LTS i I | 1 r “r m = - L. = - - =
B R e

et IR ERA tvriwin MR ESIE b ERIE i

eprvvn @ BRI Flivarces 0 8 rephlogess

Lhaay boegais W0 0

L heAost Wisiveal Gt Chetthivg Staries 08 PSIC Pageoll @ VSO eoes 80 ESIE brniee

Vo angeinki

e s e e | N e Ry by e ol M. Aoy e v Sy e
L.l.-.u'n-u T Hu..ﬂ.-.u.l.u.l.lu L H.u.u.ﬂ. maes b B e B me S T T Gl i LY ™ ¥ b'-tq [T Y T [L TR 4 ’ S
Vo d
Ml L e L L T T L
i . " ] P i Tl
Hurl-.--l I.—F-rlrl-li-r-- --l-l-l-ll-u-.-lr---rr:--l- n.l l.ll:nn.u-r -ru-l‘ll--lr- ml A= = -
[T e R AT T LT 1 | 0
LLE LSl . L LR R A LIl LACLLL B -
Cmrslim o Surm st i i
Senl Mark 1
Phiweical v slian yGleck Adjantneeng 1
Armetigrg, T M peogs e i A
[EEET Y -
[T TR Y YR Y] v : i
| Ermechiengn fo ASarorste ml 1 =)
Fimn: Mark >
LTy N | P T p—— L) S} _ = =
]lw:m.:ummm |
— | el il 1 2
At Trmas e §
| Fis sl 1 -

Ermployess’ State insuranes Co,,, = i Materinl Management - &L, = 3 Materisl Manigemeant - &L, = e = (i 1} .
&&= eslcan/ES i e at —rml | tA 3 I ) [RERY a4 1F 1 3 i i L e = B = . e ] [z - - =

B tost Visited &) Gething Started @ ESIC Payroll @ ESIC hrra 8 FSIC hrmp - Uper Login @@ ESIC home @ ESIC Finence @ Employees” Stote lnsur-- | ESC hems @ ESIC hema @0 ESIS hrma ESIC hrrma

'q-w-i-ﬂ—t | wvw

k ---_d-..n--..-._.;;. B A i SR R m e e _1 R B N Py P A A S o e . . e

Bhiselig il Estipaind it aivl Procurmmnimil ol Qoade ained e s

Fianmincial Yaay S Famti im ]
Froaos Dais Vs Umies
S S Aot e S s

[ p—
e | Urmerimis Radsas Pl | Finmpeiinl Yoo | Fhapanl s | gl anf Saoprisrt agy | Aramrs T gy =il bs | W deslimig Tavsve m I Vi mwh F s Sl
1 | LR PR 5 0 IR | ADGI-I0EI [huits [ 2t devamiahs [mir Siagawmns W Fwusle [amrorianas [Paisiiling el Appesus
] |_.| l_'.'a




Expenditure and Procurement of Drugs & Medical Items

User will click on the Approve button, The transaction will be finally approved and RC-Cell Medical, HQ user can

access fortnightly data report as per the requirement.
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Expenditure and Procurement of Drugs & Medical Items
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Allopathic Drugs Procured through DG-ESIC RC's (Standing Committee Report)
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Allopathic Drugs Procured through DG-ESIC RC's (Standing Committee Report)
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Allopathic Drugs Procured through DG-ESIC RC's (Standing Committee Report)
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Allopathic Drugs Procured through DG-ESIC RC's (Standing Committee Report)
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The purpose is to allow the user to approve transaction for Medical locations (ESIC
Hospitals, DMD, DMN).
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EMPLOYEES' STATE INSURANCE

W/ Headquarters office

gadiosas, #. g St A, aERe-
110002

CORPORATION PANCHDEEP BHAWAN, C.I.G. MARG NEW DELHI-
(Ministry of Labour& Employment, Govt. 110002
of India) Phone: 011-23234334, E-mail: dmc-rc@esic.nic.in
Website: www.esic.nic.in / www.esic.in
U-25/12/Budget Expenditure/MOLE/2022-Med.V IL\_ f&T: 30.09.2022

s
¢ Director (Medical) Delhi

e Director (Medical) Noida
« IMO Incharges -ESIC Dispensary of Delhi and Noida
Sub: Submission of Standing Committee data online through ERP Module-reg.
Ref: Web-upload (Console No0.10945/2022) No. U-25/12/Budget Expenditure/MOLE/2022-
Med.V/367 dated: 02.08.2022

Respected Sir/Madam,
As you are aware that Monthly data of Inventory and Expiry of items for allopathic
drugs procured through DG-ESIC Rate Contracts is being strictly monitored by ESIC Headquarters’
office and MoL&E.

Pursuant to a web-upload issued on 02.08.2022 wherein it was informed to all
Deans/MSs/DIMS of State Directorates for feeding of data in ERP module w.e.f. 01.08.2022 under
Material Management 2.0 of ERP application.

In order to further smoothen the process of submission of data for D(M)D & D(M)N, the
ICT Team ESIC HQRS has further facilitated online submission of data from Dispensary level itself
for ease of collation at respective offices of D(M)D & D(M)N.

Necessary guidelines for recording of data and system Workflow with User Role and
Actions are attached with this web upload for the applications for Completion of all the activities

needed for end users.

The entry window will remain open from 1% to 3™ of the following month for Monthly
reporting of Inventory and Expiry of drugs. All user Dispensaries shall submit the
respective data on the portal itself as per system work flow. For any assistance, user
units may please contact ITHELPDESK.

Note: In the month of October-2022, Dispensaries should enter the data on
15t of Oct-2022 as 02.10.2022 is the zetted Holi nd D(M)D/D(M)N should

complete the activity by 03.10.2022 positively.
It is imperative that the entries must be done within the dates stipulated and

predefined on the portal.

This issues with the approval of Medical Commissioner (Procurement).

H|eEX

SV
Enclosure: As above (5T RA®)

g fAeers (X e, Med-V)
A to: Website Content Manager for uploading on website
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EMPLOYEES™ STATE INSURANCE

W/ Headquarters office
gudiowas, @ wé. S e, AERe-
110002

CORPORATION PANCHDEEP BHAWAN, C.I.G. MARG NEW DELHI-

(Ministry of Labour& Employment, Govt. 110002

of India) Phone: 011-23234334, E-mail: dme-re@esic.nic.in

Website: www.esic.nic.in / www.esic.in -
U-25/12/Budget Expenditure/MOLE/2022-Med.V,3(:} f=e: 02.08.2022

@A
Director (Medical) Delhi/ Deans/Med. Superintendents Regional Directors DIMS, ESIS
Director (Medical) Noida PGIMSR's/MC/Hospital SMO's ESIC All States/UT's

Sub: Submission of Standing Committee data & GeM procurement data online through
ERP Module-reg

Ref: 1) Letter No. U-25/12/Misc/2020-Med. V/Pt-1I-20 dated: 04.02.2022 regarding
submission of data for Standing Committee (copy enclosed).
2) E-mail dated: 11.04.2022 regarding submission of data of procurement
through GeM.

Respected Sir/Madam,

As you are aware that Monthly/Fortnightly data of Inventory and Expiry of items for
allopathic drugs procured through DG-ESIC Rate Contracts and data of Budget Expenditure and
Procurement of Drugs & Medical Items (GeM/Non-GeM) is being strictly monitored by ESIC
H ' office an

In context to above, all Deans/MSs/DIMS of State Directorates are hereby informed that
ICT Division, ESIC HQRS has made online provision for feeding of data in ERP module
w.e.f. 01.08.2022 under Material Management 2.0 of ERP application with following
Heads:
a. Budget Expenditure and Procurement of Drugs & Medical Items: Mandatory
Fortnight reporting of data for procurement of 13 categories of Medical Items listed on (slide 10)
the user manual.
i) 1% fortnight entry window will remain open from 13%,14™,15" of the same month.
iiy 2™ fortnight entry window will remain open from 29% ,30%,31% or 28%,29% 30" of the same
month.
b. Allopathic Drugs Procured through DG-ESIC RC's (Standing Committee Report),
Monthly reporting of Inventory and Expiry of drugs where the entry window will remain
open from 1% to 3" of the following month.

Necessary guidelines for recording of data and system flow chart including Role Assignment
are attached with this web upload for both the applications for Completion of all the activities
needed for end users. For any assistance, user units may please contact [THELPDESK.

All user units shall submit the respective data on the portal itself. No separate
emails to be sent from now onwards to RC Cell for both the data.

It is imperative that the entries under both heads must be done within the dates
stipulated and predefined on the portal. In case user/s do not submit the data in
predefined time, then Competent Authority of the respective unit shall seek a waiver
through ITHELPDESK.

This issues with the approval of Competent Authority. |rel
; —~
, 5 b2 08, 20"
i ¥« = v _. :
Enclo: As above s (3. wafran my_m
39 ?’Rmnim yrgEa (3T / M,Mgc{;?)
/ Gea-2

Copy to:1) PPS/PS to DG/FC/CVO/MC(Procurement)/MC(MA)/M

2) Website Content Manager for uploading on website Fanc deen Siswar. i Maig, New Delhi-2



